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GETTING STARTED 

How do I begin?  

Welcome to the City of Alamosa! We’ve recently updated our sign-code regulations and have put together 

this handbook to help give you a brief overview of the new code. This handbook is intended only as a user’s 

guide and is not a substitute for the actual requirements found in the code.  

The Sign Code (Division 4-7, Chapter 21 of the Alamosa Municipal Code) is available online at 

cityofalamosa.org. City staff is here to help you understand the sign code, and will gladly answer any 

questions you may have. Please contact the Public Works Department at 719-589-6631 for assistance. 

SIGN PERMITS 

What is a sign? 
 
A sign is any object or display that conveys a meaning. Signs can convey commercial or non-

commercial information. Signs include such things as words, pictures, trademarks, flags, banners, 

and murals. 

 

Do I need a sign permit? 
 
New signs will likely require a permit from the City. Any sign visible to the public from a street, 

adjacent property or other outdoor circulation area open to the general public is required to have 

a sign permit unless the sign qualifies as exempt under the provisions of the code. Some signs that 

don’t require a permit, like real estate signs or temporary signs, are still subject to certain 

regulations within the sign code. Sign permits are free, so when in doubt, pull a sign permit. 

 

Why do I need a sign permit? 
 
Sign permits are required to ensure that all new signs comply with the requirements of the sign 

code, and to protect the public from hazardous conditions that result from signs that are unsafe or 

obscure the vision of motorists. Sign permits also ensure consistent regulation, prevent sign clutter, 

and help to maintain high quality signage that protects and enhances property values and builds 

community pride. 

 

It is unlawful to display, erect, relocate or alter any sign without a sign permit (unless exempt) 

issued by the City’s Public Works Department. 

 

 

https://library.municode.com/co/alamosa/codes/code_of_ordinances?nodeId=PTIICOOR_CH21UNDECO_ARTIVLOBUSTST_DIV4-7SI


 

Where do I get a sign permit?  
 

Sign permit applications are available on the City’s website and can also be obtained in person 

from the Public Works Department, located at 300 Hunt Ave, Alamosa, Colorado 81101 (719-589-

6631). 

 

How much do permits cost? 
 
Sign permits are free! However, if you install a sign without a permit when required, a $100 penalty 

will be assessed. 
 

How long does it take to get a permit? 
 
Complete sign permit applications usually take a few business days to review. Incomplete 

applications delay the review process. Because of this, staff recommends that applicants talk with 

staff before submitting an application to make sure it is complete. 

 

What do I need to submit for a permit? 
 
You will need to include a completed sign permit application, a site plan, drawings of the sign(s), 

and other information pertinent to the application. 

 

If I move my business, can I take my old sign with me? 
 
You must apply for a new sign permit to install your old sign in a new location. The permit will be 

issued if the old sign meets the standards contained in the sign code, such as size and location. 
 

Can I change my sign? 
 
Most changes or alterations other than normal maintenance and repair require a new permit. City 

staff will be happy to help you evaluate the need for a new sign permit. 

 

Can I keep my old sign? 
 
An existing nonconforming sign can remain, but cannot be changed or altered. It can be repaired 

and maintained, however if repairs are greater than 50% of the sign value the sign must be 

replaced or updated. Additionally, if a nonconforming sign is abandoned or obsolete, the sign 

must be replaced. 

 

 

 

https://drive.google.com/drive/folders/1Ba3qo8zgnnMjGIJMkClPaezPhUIFBkSZ


 

PERMITTED SIGNS 
 

 

Common (not exhaustive) examples of permissible signs within the City include: 
 

Wall Signs are signs attached, painted, or applied 
parallel to a building wall or face that do not 
project more than six inches from the face of the 
building wall or face. These also include cabinet 
and channel letters. 
 
 
 
 
Freestanding (Ground) Signs are signs that 
are detached from any building. Common types 
include monument signs, pedestal signs, pole 
signs, and A-frame signs. 

 

 
 
 

 

Projecting Signs and V-Signs are signs 
attached perpendicular to a building wall or 
face of a building and extend out six inches or 
more.
 
 
 
 
 
Suspended Signs are signs that are hung 
from ceilings of arcades, awnings or 
canopies. 
 
 
 
 
Roof Signs are signs painted on the roof of a 
building, supported by poles, uprights or 
braces extending from the roof of a building or 
projecting above the roofline or a building. 
 
 
 
 
Window Signs are signs that are painted 
on, applied, or attached to a window. 

 

 
 
 
 
 
 
 
 
 
 

 
 
 



 

EXEMPT AND PARTIALLY EXEMPT SIGNS 
 

 
Some signs within the City are exempt from requiring a permit but are still subject to certain regulations 

within the sign code. Examples of exempt signs include: 

 
Incidental and Holiday Decorations are temporary 
signs commonly associated with a holiday. 

Illu 

 
 
 
 
 
 
 
Political Signs are temporary signs providing 
information relating to a local, state, or national 

election. 
 
 
 
 
 
Temporary Signs are a sign that is designed or 
intended to be displayed for a short period of time. 

 

 
 

 
 

 

 

 
 
Vehicle Signs are signs placed on working vehicles 
that are regularly used. 
 

 
 
 

 
 

 
Small Signs are signs are signs less than 1 square foot 

in area. 
 

 
 
 
 
 
 
Regulatory, Required, and Government Signs are 

signs such as addresses, health and safety 
requirements, and Federal, State, and Local 
Governmental Institutions on property they own and 

control.



 

 

PROHIBITED SIGNS 
 

 

Some signs are not allowed within the City. Examples of prohibited signs within the City include: 
 
Signs on vacant land are signs installed on vacant 
lots or parcels that are not a part of an approved 
subdivision (with certain exceptions). 

 
 

 

 

Signs with unprotected speech are signs which may 
include indecent, immoral, or obscene content, 
incites violence or unlawful activities, or presents 
danger due to their confusion with traffic signs. 

 
 

 

Signs with prohibited elements are signs which 
may include distracting elements, cardboard, semi-
trailers, stacked merchandise, etc. (with certain 
exceptions). 
 

 

 

Signs with prohibitive obstructions are signs 
blocking ingress or egress, operable windows, 
or sight triangles. 
 

 

 

 

 
 
 
Signs placed on prohibited mounts such as 
trees, shrubs, utility poles and pedestals (with 
certain exceptions). 

 
 

 
 
Signs placed in Rights-of-Way are all signs 
that are unauthorized to be placed within any 
public right- of-way (with certain exceptions). 

 

 
 
 
 
 
 
 
 
 



 

 

DESIGN CONSIDERATIONS 
 

 

How big can my sign be? 
 
Allowable sign areas and heights vary by zone and sign type. In some cases, the width of a building 

determines the amount of allowable sign area for that building.  
 

How do I calculate my sign area? 
 
Standard formulas for regular geometric shapes such as rectangles and circles are used. With irregular 

shapes, the sign area is the area inside a continuous perimeter up to 12 lines. The examples below show 

irregular shapes with six and eight lines. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Can I have more than one permanent sign? 
 
Yes. A variety of sign types are allowed, including wall signs, window signs, freestanding signs, 

suspended and projecting signs. Every business location enjoys an allocation of total cumulative 

sign area that can be divided between the various permitted types. 

 

Are there structural considerations? 
 

Signs must be securely built and comply with the Building Code and Electric Code. Building 

permits may be required. 

 

 

 



 

 

Can I illuminate my sign? 
 

Yes. Most signs can be directly, indirectly, or internally illuminated. Flashing, blinking, or chasing 

lights are not allowed. 

Can I have an Electronic Message Center sign? 
 

Yes. Electronic Message Center signs are permissible as part of a Freestanding Sign in CB and CBD 

zones. The Electronic Messaging Center can be no bigger than 35% of the actual area of the 

freestanding sign. 

 

Can I have a window display? 
 

Yes. Attractive, colorful, artfully arranged window displays are encouraged. Window displays of 

merchandise available for sale are allowed and are not regulated as a sign and does not need a 

sign permit. All such items displayed must be located within the interior of the building where the 

business is located. 

 

MAINTENANCE, OBSOLETE, AND ABANDONED SIGNS 
 

What is expected for the maintenance of my signs? 
 
Signs must be in good repair, structurally sound, and not constitute a hazard to the public. All sign 

faces must be painted or displayed. Cracks, burnt-out lights, and fading should all be fixed when 

required. Failure to perform this kind of maintenance may result in an order being issued to correct 

any of these deficiencies. 

 

What if my sign has been deemed obsolete or abandoned? 
 
It depends upon whether or not the sign is conforming or nonconforming. 

 

Owners of conforming signs have one year to rehabilitate obsolete signs and 60 days to rehabilitate 

abandoned signs. The owner has the right to appeal the decision. If no action is taken, the sign may 

be ordered to be removed. 

 

Owners of obsolete nonconforming signs (one that has been vacant or out of date for at least 6 

months) will be notified that they have six months to rehabilitate the sign or file an appeal with the 

Board of Adjustments. If no action is taken, the sign may be ordered to be removed. 



 

 

 

Owners of nonconforming signs deemed abandoned (one that has been vacant or out of date for at 

least 12 months) will be notified that they have 60 days to remove the sign or appeal the decision. 

 

I own an empty retail space. What can I do to make sure my sign won’t be considered 

obsolete or abandoned until I find someone to occupy the space? 
 

Should you have empty display space, the City recommends putting a vinyl wrap around the sign 

with some sort of display as a temporary measure to ensure the sign is remaining in use. Blank 

spaces and advertisements for non-existing businesses can be considered obsolete/abandoned.   

 

The City is currently working on a cost share program for vinyl wraps for conforming signs.   

 

EXCEPTIONAL DESIGN PROGRAM 
 

What is the Exceptional Design Program? 
 
The City of Alamosa values well-designed signs because of the aesthetic value they add to the city; 
therefore, the City has developed an Exceptional Design Program to promote high quality signs. The 
Exceptional Design Program can provide flexibility from the standards in the sign code for signs that 
demonstrate an exceptionally high quality of design creativity and craftsmanship. This voluntary program 
allows businesses to propose deviations from the regulations set forth in the sign code. The intent of this 
process is to:  
1. Encourage signs of high quality materials and workmanship; 

2. Encourage signs of unique design that exhibit a high degree of imagination, inventiveness;  

3. Provide a process for the application of sign regulations in ways that will allow creatively 

designed signs that make a positive visual contribution to the overall image of the city, while 

mitigating the impacts of large or unusually designed signs.  

How do I apply? 
 
Any property owner or business owner in CB, CBD, MU, or I zone is eligible to apply for an Exceptional 
Design Sign permit. The option to apply for the design incentive program is available on the application 
form for a sign permit.  

 
How long does this take? 
 
Approximately 30 days from the date a complete application is received. 

 



 

 

Who reviews these? 
The Sign Review Committee, which consists of staff representing Economic Development, the City Manager, 
and Planning.  
 
 

What are the standards for review? 
 
The Exceptional Design Program includes design standards that include architectural criteria and 

style, color, contextual criteria, design quality, illumination, number of signs, impact on 

neighborhood, relationship to buildings, and sign materials. 

 

SIGN TABLE 
 

 

TABLE 21-4-702A 
PERMITTED SIGNS BY TYPE, CHARACTERISTICS, AND ZONING DISTRICT 

Key: P = Allowed without sign permit; S = Allowed with sign permit; N = Not allowed 

Sign Type 
Sign Area 
Placement 

Zones 

Residential Mixed-Use or Nonresidential 

EN, RE, RL, RM, 
RH MU CB I CBD CA A 

Attached to Buildings 

Canopy N-N1 N-S1 S S S S N 

 Max. Sign Area4 
- 50% of vertical surface area of awning or 50% of 

fascia of canopy 
- 

 Placement Standards - 

 Allowed on valence of awning or on fascia of 
canopy;  

 Awning or canopy must shelter door, window, 
outdoor activity area, or outdoor seating area; 

 8 ft. min. vertical clearance is required 

- 

Marquee  N-N N-S S N S S N 

 Max. Sign Area4 - 70 sf. - 70 sf. - 



 

 

TABLE 21-4-702A 
PERMITTED SIGNS BY TYPE, CHARACTERISTICS, AND ZONING DISTRICT 

Key: P = Allowed without sign permit; S = Allowed with sign permit; N = Not allowed 

Sign Type 
Sign Area 
Placement 

Zones 

Residential Mixed-Use or Nonresidential 

EN, RE, RL, RM, 
RH MU CB I CBD CA A 

 Placement Standards 

-  1 per building, 
above principal 
entrance 

 8 ft. min. vertical 
clearance  

 Not allowed if 
projecting sign or 
v sign is on same 
frontage 

- 

 1 per building, 
above principal 
entrance 

 8 ft. min. vertical 
clearance  

 Not allowed if 
projecting sign 
or v sign is on 
same frontage 

- 

Projecting  N-N N-S S S S S N 

 Max. Sign Area4 - 40 sf. - 

 Placement Standards - 

 1 per street-facing building frontage 

 8 ft. min. vertical clearance is required 

 Not allowed if marquee sign or v sign is on 
same frontage 

- 

Roof  N-N N-S S N S S N 

 Max. Sign Area4 - 50 sf. - 50 sf. - 

 Placement Standards - 

 1 per building 

 Not to exceed 
lesser of 8 ft. 
above roof or 
maximum 
building height 

 Not allowed if 
integral roof sign 
is present 

- 

 1 per building 

 Not to exceed 
lesser of 8 ft. 
above roof or 
maximum 
building height 

 Not allowed if 
integral roof sign 
is present 

- 

Roof, Integral  N-N N-S S N S S N 

 Max. Sign Area4 
- 25% of vertical 

surface of roof 
structure 

- 
25% of vertical 
surface of roof 

structure 
- 

 Placement Standards 
- Not allowed if roof 

sign is present 
- 

Not allowed if roof 
sign is present 

- 



 

 

TABLE 21-4-702A 
PERMITTED SIGNS BY TYPE, CHARACTERISTICS, AND ZONING DISTRICT 

Key: P = Allowed without sign permit; S = Allowed with sign permit; N = Not allowed 

Sign Type 
Sign Area 
Placement 

Zones 

Residential Mixed-Use or Nonresidential 

EN, RE, RL, RM, 
RH MU CB I CBD CA A 

Suspended  N-N N-S S S S S N 

 Max. Sign Area (per 
sign) 4 

- 
3 sf. - 

 Placement Standards 
-  1 per building entrance 

 8 ft. min. vertical clearance required 
- 

Temporary  P-P P2-P P P P P P 

 Max. Sign Area per 
Building  (per 
sign/total) 4 

4 sf. /  
4 sf. 

32 sf. /  
96 sf. 

48 sf. / 
96 sf. 

32 sf. 
/ 

96 sf. 

16 sf. / 
16 sf. 

32 sf. / 
96 sf. 

32 sf. 

 Placement Standards - 

 Notwithstanding previous row, temporary signage attached to 
building shall not exceed 10% of wall area upon which such 
signs are attached 

 Temporary wall signs shall be securely fastened to avoid 
wrinkles and movement in the wind; fasteners shall be 
concealed 

V-sign  N-S N-S S S S S N 

 Max. Sign Area4 40 sf. - 

 Placement Standards 

 1 per street-facing building frontage 

 8 ft. min. vertical clearance is required 

 Not allowed if marquee sign or projecting sign is on same 
frontage 

- 

Wall (painted or applied) N-S N-S S S S S S 

 Max. Total Sign Area 
(% wall) 4 

5% of front 
walls; 100% of 
all other walls 

10% of front walls; 100% of all other walls 

5% of front 
walls; 100% 
of all other 

walls 

 Placement Standards # of signs not limited 

Wall (cabinet or channel 
letter) 

N-S N-S S S S S N 



 

 

TABLE 21-4-702A 
PERMITTED SIGNS BY TYPE, CHARACTERISTICS, AND ZONING DISTRICT 

Key: P = Allowed without sign permit; S = Allowed with sign permit; N = Not allowed 

Sign Type 
Sign Area 
Placement 

Zones 

Residential Mixed-Use or Nonresidential 

EN, RE, RL, RM, 
RH MU CB I CBD CA A 

 Max. Total Sign Area 
(sf.) 4 

1 sf. / lf. of 
frontage 

1.5 sf. / lf. of frontage - 

 Placement Standards # of signs not limited 

Window  P-N P2-P P P P P P 

 Max. Sign Area (% of 
window) 4 

10% 40% 50% 40% 40% 40% 10% 

 Placement Standards # of signs not limited 

Freestanding 

Permanent  P-S N-S S S S S S 

 Max. Sign Height 5 ft. | 8 ft.3 8 ft. 
1 ft. / 10 ft. of 

frontage, not to 
exceed 30 ft. 

8 ft. 

1 ft. / 
10 ft. of 
frontag
e, not 

to 
exceed 
30 ft. 

8 ft. 

 Max. Sign Area4 6 sf. | 20 sf.3 40 sf. 
5 x height, not 

to exceed 80 sf. 
40 sf. 

5 x 
height, 
not to 
exceed 
80 sf. 

12 sf. 

 Min. Setbacks 5 ft. from property lines; 15 ft. from building walls 

 Max. Number 
1 per frontage 1 per 200 lf. of frontage, plus 1 sign per ingress 

and egress not to exceed 4 ft. in height and 8 sf. 
in area 

1 per lot 

Temporary  P-P P2-P P P P P P 

 Max. Sign Height 5 ft. 4 ft. 8 ft. 8 ft. 4 ft. 8 ft. 8 ft. 

 Max. Sign Area (per 
sign) 4 

6 sf. 8 sf. 32 sf. 32 sf. 8 sf. 32 sf. 32 sf. 



 

 

TABLE 21-4-702A 
PERMITTED SIGNS BY TYPE, CHARACTERISTICS, AND ZONING DISTRICT 

Key: P = Allowed without sign permit; S = Allowed with sign permit; N = Not allowed 

Sign Type 
Sign Area 
Placement 

Zones 

Residential Mixed-Use or Nonresidential 

EN, RE, RL, RM, 
RH MU CB I CBD CA A 

 Min. Setbacks 
2 ft. from 

property lines 
3 ft. from property lines; all temporary signs except sidewalk 

signs shall be set back 10 feet from building walls 

 Max. Number 
1 per 5 lf. 
frontage 

1 per 
building 

1 per 200 lf. of 
frontage 

1 per lot 
1 per 200 lf. of 

frontage 

 Other Standards 
Temporary signs shall not block sidewalks or other areas that are intended for 

pedestrian or vehicular use; sidewalk signs shall leave not less than 4 feet of clear 
sidewalk for pedestrian circulation 

Table Note: 
1 In this column, the first letter regarding whether and how a sign is allowed applies to single-family detached, 
manufactured home, duplex, and townhome uses, and the second letter applies to multifamily and 
nonresidential uses. The standards that appear in the rows below are not applicable to lots where the sign 
type is not allowed. 
2 Single-family detached, manufactured home, duplex, and townhome uses are subject to the standards for 
such uses that are set out in the “Residential” zone column 
3 The first number applies to single-family detached, manufactured home, duplex, townhome, and vacant land 
uses. The second number applies to multifamily and nonresidential uses. 
4 Max. Sign Area in Aggregate (all signs, 
square feet) but not applicable to large 
scale retail as described in sec. 21-4-
803(a). 
 

Zones 

Residential Mixed-Use or Nonresidential 

EN, RE, RL, 
RM, RH MU CB I CBD CA A 

  0-105 
0-200-
6005 

600 600 200 1000 50 

5 In this column, the first number regarding whether and how a sign is allowed applies to single-family 
detached, manufactured home, duplex, and townhome uses, and the second number applies to multifamily 
and nonresidential uses.  
6 In this column, the first number regarding whether and how a sign is allowed applies to single-family 
detached, manufactured home, duplex, and townhome uses, the second number applies to multifamily and 
nonresidential uses  within 800 from a residential structure, and the third number applies to multifamily and 
nonresidential uses greater than 800 feet from any residential structure.  
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City of Alamosa 
Public Works Department 

300 Hunt Avenue 
Alamosa, Colorado, 81101 

(719) 589-6631      
 daspinwall@ci.alamosa.co.us 

 

SIGN PERMIT APPLICATION 
 

Owner Name:   Contractor:  

Mailing Address:   Mailing Address:  

Phone Number:   Phone Number:  

Email:   Email:  

Address/Legal:   Location/Business Name:  

Zoning:   Street Frontage (in feet):  

 

Type* Quantity Sign Area (feet2) Sign Height Sign Setback 

Canopy         

Freestanding         

Marquee         

Projecting         

Roof – Projecting/Integral         

Suspended         

V-Sign         

Wall  (painted/applied)         

Wall (cabinet/channel letter)         

Window     % of Window Area   

Total Signage (existing + proposed)     

Are you applying for the exceptional design program?  YES  NO    

* Please review Chapter 21, Division 4-7 of the Alamosa Code of Ordinances 
 

A completed site plan must accompany this application. It does not have to be to scale, but should be in 
sufficient detail to show relative placement of all signs, amount of street frontage, and sign setbacks. 

ACKNOWLEDGEMENT AND AUTHORIZATION 
I hereby acknowledge that I have read this application and state that the above is correct and hereby agree to construct, alter, or repair the proposed signs in 
strict accordance with the codes and ordinances of the City of Alamosa and plan and specifications submitted. By granting this permit the City makes no 
endorsement or confirmation as to whether or not the applicant owns the property right sufficient to make the permitted improvements. Should work not 

commence within six months of issuance of this permit it shall expire.   

Applicant:  Date:  

DEPARTMENT USE ONLY 

Application Received By:  Date:  

Application: APPROVED  DENIED  Authorized by:  

Comments or Conditions:  
 
 


	Owner Name: City of Alamosa
	Mailing Address: PO Box 419
	Phone Number: 719-589-6631
	Email: example@ci.alamosa.co.us
	AddressLegal: 300 Hunt Ave
	Canopy: 
	Marquee: 
	Projecting: 
	Roof: 
	Suspended: 
	VSign: 
	Wall paintedapplied: 
	Wall cabinetchannel letter: 1
	Window: 
	 of Window Area: 
	Total Signage: 2
	Applicant: Example
	Date: 3/5/2020
	Zoning: CA
	Contractor Name: Best Signs Inc
	Mailing Address#1con: 123 Example St
	Phone Number con: 123-456-7890
	Email con: example@example.com
	Location/Business Name: City Hall
	Street Frontage: 1300
	Canopy area: 
	Marquee area: 
	Projecting area: 
	Roof area: 
	Suspended area: 
	VSign area: 
	Wall paintedapplied area: 
	Wall cabinetchannel letter area: 40
	Window area: 
	Total Signage area existing  proposed: 72
	Canopy ht: 
	Marquee ht: 
	Projecting ht: 
	Roof ht: 
	Suspended ht: 
	VSign ht: 
	Wall paintedapplied ht: 
	Canopy set: 
	Marquee set: 
	Projecting set: 
	Roof set: 
	Suspended set: 
	VSign set: 
	Wall paintedapplied set: 
	Wall cabinetchannel letter ht: 
	Wall cabinetchannel letter set: 
	Check Box1: Off
	Check Box2: Yes
	Freestanding: 1
	Freestanding area: 32
	Freestanding ht: 4' 8"
	Freestanding set: 60'


